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Experience I was a teacher for many years while in Taiwan.
During which I had written three technical
books for teaching and was a chief editor of a
technical magazine, all in electronics field. I
have been teaching American people speaking
Chinese from time to time during the past 20
years. I like “English literature” as a hobby and
enjoy comparing the difference between the two
languages.
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About Myself I am currently a founder and CTO of a startup
company focusing on “Computer Security
Infrastructure Solutions” with which total
protection is transparently and automatically
delivered to your computer at anytime and
anywhere without your awareness or
productivity disruption. My wife is also a
teacher in RCLS.
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To students I guess this old adage is applicable universally:
practice makes perfect! My English teacher told
me so some decades ago, and now, it’s my turn
to tell you the same thing.
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Classroom We were having great fun and even forgot the
time to break or end the class.
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02/04/06 Listening Comprehension Contest
02/11/06 DIY-Hair/Beauty(Parent Lounge)
02/18/06 Spring Break - No School
02/25/06 Spring Break - No School
03/04/06 Newsletter Issue 10
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(Contents contributed by current staff)
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Principal:
1. Planning school year calendar, schedules & activities
2. Hiring teachers
3. Making school announcements
4. Representing school in local communities
5. Coordinating school administration
6. Managing and being responsible for school budget
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Academic affair ( the descriptions in the directory):
1. Response to inquiries from the public
2. Attend staff and teacher meetings
3. Teacher and parent communications
4. Teacher recruitment
5. Ordering and distributing textbooks
6. Organizing school contests: recitation, drawing, listening, and

word recognition
7. Buying presents and printing certificates
8. End of school year teacher and student recognition
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General Affairs
Responsible for general purchasing at the beginning and through
out of the school year, including school supplies, stationery, school
furniture, office supplies, etc. Also responsible for other related
matters and manage the teaching apparatus in the office.
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Student Affairs/Parents on Duty
Governs student safety during recess and order in the classrooms;
maintain solemnly silence during the ceremony of church wedding;
and responsible for scheduling parents on duty and the
photographic printing of teaching material.
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Treasurer
Responsible for school accounting through the entire school year,
including the revenue and expenditure account, budget, teacher
wage and prepare financial report.
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Registration�Í
1. Building and maintaining the staff’s, teachers’ and students’

database.
2. Assist on making RCLS school directory.
3. Providing various students’ lists for teachers and other staffs

through out the school year.
4. Helping and processing the registration procedure.
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Librarian �Í�Í�Í�Í
This position is responsible for operating library to serve all of the
students, families, and faculty. The library hours are from 1:20 PM
to 4:00 PM on school days. Basically, the duties involve:
(1) materials check-in and -out
(2) library activities enrichment
(3) library property management, including purchasing new

materials under an yearly budget..
Currently, we are trying to do the library computerization and hope
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Editor �Í�Í�Í�Í
QUALIFICATIONS: Experience with word processing preferred.
MAJOR DUTIES:
1) Comply with established policies and guidelines of the

newsletter.
2) Meet all deadlines associated with the newsletter.
3) Determine story content, design and packaging of school

newsletter.
4) Inform other staff of completion deadlines for announcements

or articles.
5) Consult principal on controversial issues and make any final

decisions based on content.
6) Translate English to Chinese or Chinese to English for the

newsletter as needed
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PTA
1) Be a communication channel between the parents/teachers and

school administration/Board of directors (host PTA meetings,
attend Board meetings)

2) Publish student directory (incl. recruiting sponsors)
3) Raise funds through events (such as Bake Sale)
4) Promote cultural events (e.g., Moon festival and Chinese New

Year)
5) Plan seminars of parent’s interests
6) Sponsor teacher appreciation

 do you say  Board of Directors   in Chinese ?
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Board of Directors
The Board Director’s job description can be found in RCLS By-
Laws under Article III.  They include, but not limited to the general
management of the affairs of RCLS and the duties to:

a. approve acquisitions and disposals of property and assets for
RCLS,

b. adopt rules and guidelines to govern the conduct of the Board
and the management of RCLS,

c. establish task committees for purposes such as summer
programs, awards and curriculum, etc.

d. approve annual budget presented by the Principal and any other
non-budgetary expenditures,

e. oversee the investment and spending of the endowment fund,
etc.

The Directors shall not receive compensation for their services on
the Board.

While Administrative Officers deliver customer-facing services, the
Board of Directors provides backend support for the overall
management and long-term planning for the school.
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(It is big as a watermelon, yet light as a feather. Although it has no wings, it can fly high in the sky, name a toy—
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(Oh toil, toil, truly do you toil. Day and night you count the numbers out. Although you count your whole life through.
Never past twelve know you how to count. Name a daily necessity—Clock)
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(It is dressed in an imperial robe. It has eyes but no eyebrow; it has wings but cannot fly. Although it has no legs, it can
travel thousands of miles. Name an animal—Fish)
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(The grown-up has legs but no tail. The young one has tail but no legs. When the young is fully-grown, it has legs but
no tail. Name an animal—Frog)
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(When small, it walks on four legs, when grown, it walks on two legs, when old, it walks on three legs, name a living
thing—Human)


